Graduate Assistantships

What is a graduate assistant?

A graduate assistant is a full-time MBA or MAcc student who works for the Graduate School of Business office on a part time basis. GA’s are expected to deal responsibly with confidential information and are expected to represent Lipscomb graduate students appropriately in their dress and work ethic. Non-teaching graduate assistants are expected to work approximately 15 hours a week in the graduate business office performing job duties that may include but are not limited to: 
· Working with the graduate business staff performing clerical duties, running  errands, maintaining Excel spreadsheets, making website updates, distributing books, helping with mailings of the monthly MBA newsletter, making phone calls, entering student data, etc.

· Working with one or more of the professors (with research, grading, proctoring a test, etc.)

· Other assignments as approved by graduate business full-time staff
How are graduate assistantships awarded?

Graduate assistantship awards for MBA and MAcc students are based on need, merit, ability, and availability. Several assistantships are awarded each year to full time students. Typically, assistantships are given for one-year terms, but students may apply for extensions. These assistantships are given to offset tuition charges for five to six classes in exchange for the 15 hours a week the student works in the graduate business office. A 3.00 GPA must be maintained to be eligible for an assistantship.
How do I apply?
To receive an assistantship, a student must be an accepted applicant and indicate his/her interest, either by checking the designated box on the initial application form, or by contacting the recruiting professional in the graduate business office at 615-269-5284. Applicants must also complete an assistantship application (see reverse) and expect to be contacted to participate in a personal interview with the Executive Director of Enrollment and Marketing and/or other graduate business staff members or faculty. Students who apply before March 1 are given priority for the following August term.
LIPSCOMB UNIVERSITY GRADUATE SCHOOL OF BUSINESS

Graduate Assistant Application

Name ___________________________________________________

Address _________________________________________________

City _________________________ State _____ Zip _____________

Daytime Phone (_______) __________________________________

Email __________________________________________________

Please indicate specific experience or skills that qualify you for the described position of graduate assistant and indicate your level of skill in each area:
_____Computer skills




excellent
   good

fair

Please circle programs you know well: 
Excel     MS Word     PowerPoint     Publisher      

                                                                           Web/HTML     Other _______________
_____Clerical skills (making copies, filing, etc.)
excellent
   good

fair

_____Phone & Interpersonal skills


excellent
   good

fair

_____Research & Writing skills


excellent
   good

fair
Please list a teacher or employer we might contact as a reference:

Name _________________________ Title/Company ____________________________
Daytime Phone (______) ___________________
Email _______________________________________________________

PLEASE ATTACH RESUME TO APPLICATION
